BUCKNELL UNIVERSITY

DEPARTMENT OF THEATRE AND DANCE

STANDARDS OF PROFESSIONALISM

The faculty and staff of the Department of Theatre and Dance are committed to teaching our students standards of professionalism in order to ensure that you are prepared to enter the professional world after graduating from Bucknell. The production process provides us with the vehicle to practice these professional standards.

All of the people involved in any public performance enter into a number of unwritten contracts. As soon as the audience members enter the doors of the auditorium, they have contracted with the production crew, agreeing to give their time, money and patronage in return for a safe evening. The audience also expects the performers to provide an interesting and entertaining experience. 

The performers’ contract asserts that they will give the best performance possible, making all those involved proud in return for the hard work and many hours spent to prepare the performance space. 

Likewise, the production crew’s contract maintains that in return for a fine performance, it will do everything possible to ensure each performer’s safety. The performer depends upon the skill, intelligence, and professionalism of the production crew for his/her well-being. 

The creation of any production is the result of a genuine collaborative effort. Therefore, the entire production process should be treated with the utmost respect, consideration, and professionalism. 

Following is a list of guidelines relating to professionalism in the theatre. The faculty and staff of the Department of Theatre and Dance expect all students to respect these guidelines as we do.

General Guidelines for EVERYONE:

1.) Treat everyone with respect.

2.) Respect the Stage Manager’s authority as the person responsible for all backstage activities. 

3.) Five minutes early is on time; on time is late; late is trouble!

4.) The day of a rehearsal or performance, you are expected to prepare yourself for the rehearsal/performance, have plenty of sleep, have eaten a full meal, and not have ingested any inhibiting drugs (including alcohol). 

5.) Arrival at rehearsal or performance under the influence of alcohol or drugs will result in being barred from participation in the rehearsal or stage performances. 

6.) Advise the Director if you are ill and/or are using a prescription drug that may affect your participation in the rehearsal or performance. 

7.) The Director, Technical Director, and the Faculty Liaison working on a production share the responsibility for the safety of everyone connected with that production; therefore, these individuals have the authority to make the final judgment on barring a cast or crew member from participating in a rehearsal or performance.  

8.) No smoking in the theatre or anywhere backstage. 

9.) No food or drink in the booths or the auditorium.

10.) Silence is imperative backstage.

11.) No one but actors and crew members is allowed backstage before or during a performance. 

12.) No one but the specified crew and cast member who actually use a prop should touch it.

13.) No one but the light board operator, sound board operator, and Stage Manager is allowed in the booth during a show.

14.) Everyone should be aware of the location of fire extinguishers and fire safety procedures.

15.) The Stage Manager and Assistant Stage Managers are responsible for placing running lights backstage.
16.) Placement of glow tape is the Stage Manager’s responsibility. 
17.) Everyone involved with the production is expected to participate in strike. You are not dismissed from strike until the technical director dismisses you.
Guidelines for all RUNNING CREW:

1.) Dress in blacks unless instructed otherwise.

2.) Treat the equipment you use with the respect it deserves!

3.) Report any equipment failure, breakage, or malfunction immediately to the Stage Manager. 

4.) If you must leave your post, tell the Stage Manager or appropriate Assistant Stage Manager. 

5.) Crew members are not dismissed until the Stage Manager dismisses them.

Guidelines for all BOARD OPERATORS
1.) Quiet in the booth.

2.) Headset chatter must be limited to information relevant to the show.

3.) No one but the Stage Manger may talk on the headset during standby.

4.) Practice headset etiquette: keep your headset turned off unless you need to speak—especially when removing it!

5.) Board operators are responsible for equipment shut down and dust covering.

Guidelines for the LIGHT BOARD OPERATOR
1.) During tech, every half hour, ask the Designer if the show should be stored (to disk or hard drive). 

2.) Back up the show on at least two disks. 

3.) You are responsible for helping the Designer/ Master Electrician with dimmer check. 

Guidelines for the SOUND BOARD OPERATOR

1.) When levels are set or changed, write them down.

Guidelines for the COSTUME CREW:
1.) Assist performers with fast changes.

2.) Help performers to locate things and assist them with makeup.

3.) Check each performers costume(s) before and after the performance

4.) Make repairs as necessary.

5.) Communicate problems about performers’ costumes to the Costume Staff.

Guidelines for all FRONT-OF-HOUSE CREW
1.) Respect the House Manager’s authority as the person responsible for all front-of-house activities.

2.) Treat audience members kindly and respectfully.

3.) Report any accidents or other emergency situations immediately to the House Manager.

4.) House opens approximately 30 minutes before the performance. 

Guidelines for USHERS

1.) Meet with the House Manager one hour before the performance for a training session regarding the theatre layout and emergency situations.

2.) Retain ticket stubs!

3.) Close the doors and take your seats only after you have been instructed to do so by the House Manager.

4.) Open the doors immediately at the start of intermission and after the curtain call.

5.) Deliver all ticket stubs and programs to the House Manager.

6.) Remove any discarded programs and trash from the theatre.

7.) Ushers are not dismissed until the House Manager dismisses them.

Guidelines for BOX-OFFICE CREW
1.) Open the Box Office one hour before the performance.

2.) Make arrangements with the department secretary to pick up the cash box with appropriate change.

3.) Record the number of tickets sold and the amount of revenue.

4.) Inform the House Manager of the status of incoming audience members at regular intervals up to curtain time.

Guidelines for PERFORMERS

1.) Arrive at rehearsals and performances ready to work i.e., come with a clear mind and body so your energies and attention are focused on the rehearsal/performance. 

2.) When not actually on stage during rehearsals, work or talk quietly with your colleagues and do not distract.

3.) Be responsible for your own belongings and dispose of any trash you may generate.

4.) Respect the department’s property. Put things back where they belong.

5.) If a prop or costume is damaged, report it to the appropriate crew member.

6.) No smoking or eating in costume.

7.) No drinking anything darker than water in costume.

8.) Hang up your costumes.

9.) Communicate any costume problems to Costume Crew.

10.) You will be taught to do your own makeup, however, a makeup crew member will be available to assist you.

11.) Clean up after yourself—close up your own makeup, throw away tissues, wash out sponges.

12.) Tell the Costume Crew if we are running low on supplies (tissues, hairspray, specific makeup, etc.)

13.) Performers in costume and makeup should not be seen by anyone but cast and crew except during the performance. No visiting with audience members after the show in costume.

14.) Leave your valuables at home or with the Stage Manager.

15.) The purpose of rehearsals is to explore a multitude of choices, which are then selected and refined by the actors and director together. Actors should not bring totally new blocking, business, etc to the performance that the director has not seen in rehearsal.
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I agree to abide by all the guidelines established in the Department of Theatre and Dance document entitled “Standards of Professionalism”.
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